ORGANIZATION
(TYPE) Meeting Minutes
(Via Zoom meeting/WHERE )(DATE)
Call to Order 
 The (TYPE) meeting was called to order by President (NAME), at (TIME) on (DATE) (WHERE). The secretary was present. 
Roll Call 
 The following were present: 

• MEMBER 					• MEMBER

A quorum was present. 
Without objection, (3 NAMES) were appointed as the Minutes Approval Committee for the meeting. 

AGENDA ITEM OF BUSINESS (I.E. WEBSITE)
(NAME) moved: 
(MOTION.)
The motion was adopted without objection. 
ITEM OF BUSINESS (I.E. WEBSITE)
Member moved….
The amended motion was adopted without objection as follows: 
That …..
Adjournment
(NAME) moved adjournment of the meeting. The motion was adopted without objection and the 
president declared the meeting adjourned at (TIME). 




ORG TYPE OF MEETING DATE
(Signature)
___________________________
Secretary
Minutes Approval Committee:
Approved via email, (DATE) /S/ (NAME)
Approved via email, (DATE) /S/ (NAME)
Approved via email, (DATE) /S/ (NAME)



