


ORGANIZATION
 (TYPE) Meeting
(DATE)

AGENDA
 

	Agenda Item and Description
	Responsibility
	Report
	RFD

	1. Call to Order
	
	
	

	2. Welcome to Board Members 
a. VP	(NAME)
b. Secretary	(NAME)
c. Treasurer	(NAME)
· 
	
	
	

	3. Term Appointments
· Parliamentarian
· Minutes Approval Committee



	

	
	

	4. Meeting Appointments
· Timekeeper
	

	
	

	5. Approval of Agenda
	
	
	

	6. Officer Reports
a. President
b. Vice President
c. Secretary
d. Treasurer
	

	
	

	7. Department Reports
a. Communications Department
b. Education Department
	

	

	



	8. Standing Committee Reports
a. Audit

b. Budget and Finance
c. Bylaws and Standing Orders
d. Member Services

	



 
	

 
	





	9. Special Committee Reports
a. 
	

	
	




	10. (UNFINISHED BUSINESS
a.  (ITEM)
	
	
	



	11. New Business
a. 
	
 
	

	




